
Filling in the income 
statement on the VaSa
service



Giving your consent to verifying the data 
in the Incomes Register

• A guardian can consent to verifying their data 

in the Incomes Register through the 

‘Consents’ window opening when the 

guardian begins the application or selecting 

the ‘Consents’ page from the navigation on 

the left.

• Give your consent by choosing ”My income

information may be checked from the

Incomes Register.”

• You can withdraw your consent at the same 

place by removing your selection.



Begin the income statement

• When the early childhood education place granted to a child has been accepted, the child’s guardian 

will receive an income statement request. The income statement request will arrive to the guardian’s 

email, if the email address has been saved into the guardian’s contact information.

• Begin the income statement: After logging in the VaSa service, you will see the income statement 

request on the ‘Topics’ tab. Click the ‘Open’ button to open the income statement.



Begin the income statement

• You can also make an income statement without an income statement request when there are changes 

in the guardians’ income. You can begin to fill in a new income statement on the ‘Documents’ tab on the 

‘Family’ page. You will find ‘New income statement’ under the ‘Actions’ menu.



Income statement – 1. page: Family
members
• On the first page of the income statement, you must choose whether you wish to announce the income data 

for determining the early childhood education fee or the value of the service voucher. If the guardian wishes 

to announce their gross income, the income statement has five pages. If the guardian does not wish to 

announce their gross income and accepts the highest early childhood education fee, the income statement 

has three pages. 

• You can move freely between the places. When all the required information has been filled in on the page, 

the      -icon is shown instead of the number.  ​



Income statement – 1. page: Family
members
• In the ’Family living in the same address’ 

section the person announcing the income 

needs to announce adults and children living 

in the same address with them.

• A person announcing the income data has 

been automatically added in the ‘Family living 

in the same address’ section, as have also 

their children and spouse/guardian and child 

on whom early childhood education has 

received information through other channels of 

communication.

• If a child, guardian or spouse mentioned in the 

income statement no longer lives at the same 

address, check the ‘Person does not live at 

the same address’ box in the income 

statement. Enter grounds into the field 

opening.



Income statement – 1. page: Family
members

• You can add a guardian or a spouse that lives at the same 

address as the child does by clicking the ‘Add guardian or 

spouse’ button. You can add the person with their personal 

identity code or without it. You must also choose a role for 

the added person; whether their role in the family is a 

guardian or a spouse.

• You can add under-18-year-old children living at the same 

address with their identity number or without it by clicking 

the ‘Add child’ button. If you add children, you must also 

inform whether they are in early childhood education or not.

• You can delete a guardian or a child that you have added by 

pressing the recycle bin icon.

• The above-mentioned people are automatically counted as 

family members, and this number is used when determining 

the fee.

• Press the ‘Next page’ button to fill in the guardians’ income 

data. N.B. If you chose that you will not announce your 

family’s income, the next page will be for filling in additional 

information.



Income statement – 2. page: Guardians’ 
income
• Fill in guardians’ income and reductions on page 2.

• Click the ‘Choose income types’ button, which opens a new window with a list of different income types.  

Choose the required income types, after which they will transfer to the income statement to be filled in. N.B. 

You must choose at least one of the income types in order to send the income statement.



Income statement – 2. page: Guardians’ 
income

• Fill in the sum of the income in 

euros for the selected income 

types.

• You can add an income-type-

specific attachment by pressing 

the ‘Add attachment’ button. If 

needed, you can delete the 

attachment from the X on the 

right.

• You can also delete unnecessary 

income types by pressing the 

recycle bin icon.



Income statement – 2. page: Guardians’ 
income
• Click the ‘Choose deduction types’ button, which opens a corresponding new window with a list of 

different deduction types. You can select the deductions to be deducted from the person’s 

income. The selected deduction types will transfer to the income statement to be filled in.



Income statement – 3. page: Childrens’ 
income

• Fill in potential children’s income on the ‘Children's income’ page the same way you did on the previous 

Guardian's income page. Press the ‘Choose income types’ button to choose the income types that you 

wish to transfer to the income statement to be filled in.



Income statement – 4. page: More 
information

• N.B. If you chose on the first page that you will not announce your family’s income, this page is the second 

page of the income statement. ​

• You can add additional information on the ‘More information’ page. At the request of a professional, you can 

also revisit this field to add additional information. You can also leave this field empty.



Income statement – 5. page: Summary

• The last page of the income statement consists of 

a summary of the income statement where the you 

can check the information you have given.

• If required information is missing from the income 

statement, it cannot be sent. The service will 

request you to fill in the missing information.

• When all the required information has been 

supplemented, you can send the income 

statement. Send the income statement by pressing 

the ‘Send’ button.



Sending and editing the income
statement

• If you send the income statement without attachments, you 
will receive the following announcement: “No attachments. 
You are about to send income statement without 
attachments. Do you want to continue?” Choose ‘Continue’ 
to send the income statement. Choose ‘Cancel’ to go back 
to the income statement. When you have sent the income 
statement, the Thank you page opens.

• You can edit the income statement you have sent when its 
status is either ‘Draft’ or ‘Sent’. You can view the status of 
the income statement in ‘Fees’ section on the ‘Documents’ 
tab.

• Start editing the income statement by opening the Income 
statement header and by pressing the ‘Edit’ button on top 
left of the income statement. If you pressed the ‘Edit’ button 
and thus changed the status to ’Draft’, you need to send 
the income statement again even though you did not do 
any changes.


